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1. Obmue noJ1o:KeHUs!
1.1. Hacrosimee ITonoxenue paspabotano B cootseTcTBiM ¢ PenepanbHbiv 3akoHom Ne 149-03 ot
27.07.2006 r «O6 unpopmaiuy, HEGOPMALMOHHBIX TEXHOJIOTHAX M O 3aliuTe HHPOpPMALUH)» B
penakmun ot 18 mapra 2019 r. ®enepambubiM 3akoHOM Ne 152-®3 ot 27.07.2006 T «O
NepCcOHANBHBIX JaHHbIX» B pemakumn or 31 jexabps 2017r; Koncrutynued Poccuiickoit
] ®enepanun M TpyzaosbiM  KozekcoM Poccuiickoit  ®enepanu, VcraBoM  JIOHIKOJIBHOIO
o6pasoBatenbHOTO yupexjienus. Ilpn cocrapiennu yureHo [lonoxenne 00 0CcOOEHHOCTSIX
06paboTKM  MepCOHAIbHBIX ~ JAHHBIX, —OCYIIECTBIAEMOH Oe3  HCHONb30BAHMS ~ CPEACTB
aBTOMATH3aLUH, yTBepkaeHHoe Iloctanosnenuem IlpaButenscrea PO Ne 687 ot 15.09.2008r;
Tpe6OBaHMS K 3aIIUTe TIEPCOHATBHBIX JaHHBIX MPH UX 00paboTKe B HH(POPMAIMOHHBIX CHCTEMAX
MepCcOHANbHBIX JaHHBIX, yTBepk/eHHble [locTanoBneHuem IIpaBUTENbCTBA Poccuiickoit
®enepanuu Ne 1119 o1 01.11.2012r.
1.2. Jlannoe TlosnokeHHEe ONpesessieT OCHOBHBIE TpeOOBaHHS K 3aIlUTe, 00paboTKe, TOPAIKY
[OJydEHHs!, XPAHEHHs1, HCTIOIB30BAHMS 1 TIepe/laui NEPCOHANbHBIX JaHHBIX COTPYAHUKOB JETCKOro
cara, a TaKkKe OTBETCTBEHHOCTh 3a HapylICHHE HOPM, DEryIHpyloIuX o0paboTKy H 3alluTy
ePCOHATBHBIX JAHHBIX B JOIMKOJILHOM 00pa3oBaTe/IlbHOM YUPEKICHUH.
1.3. Tloi0%KeH e yCTAHABIMBACT OCHOBHBIE OHATHS U COCTAB MEPCOHANBHBIX JaHHBIX PAOOTHHKOB B
JIOY, pernamentupyet GopMHpOBaHUE M BEJICHAE JIMYHBIX JIeJl, ONPEACILICT paBa i 00513aHHOCTH
paGOTHHKOB MO 3allMTe IEPCOHANBHBIX JIAHHBIX, & TakkKe OOA3AHHOCTH COTPYAHWKOB IO
00€eCIIeUCHHUIO JOCTOBEPHOCTH MEPCOHAIbHBIX JAHHbIX.
1.4. Ilenpto HacTosimero Ilonoxenusi sBiusercss oOecrnedeHue 3allUTbl IIpaB U cBobon
" [1e/[ATOTHYECKHX PAOOTHHKOB M 0OCTYKHBAIOLIEr0 NepcoHaNa IpH 00paboTke MX MEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE 3ALIUTHI TIPaB HA HEMPUKOCHOBEHHOCTh YACTHOM XKH3HHU, IMYHYIO TaHHY.
1.5. [pu onpesenenuy 06bema i COACP/KAHUS [IEPCORATBHBIX JAHHBIX PAOOTHHKA a/IMMHHACTPALHs
JIOY pykosoactyetcs Komcrurynmeit Poccuiickof Peneparmu, ®denepalbHBIMA 3aKOHAMH U
HacrosiuM [looxeHnem.
1.6. TlepcoHanbHble JaHHbIE OTHOCATCS K KAaTErOpHH KOH(M/CHUHANbHOH uHpopmanuu. Pexum
KOH(HICHITHATHHOCTH MePCOHATbHBIX JIaHHBIX CHUMAeTcs B CIy4asX 00e3TMYMBAHUA HIH 10
FCTEUEHHH 75 JIET CpoKa XpaHEHHs], €C/IU MHOE HE ONPE/ICICHO 3aKOHOM.
1.7. Hacrosumee ITonokeHue SBSeTCS BHYTPEHHHM JOKalbHbIM HopMaTuBHBIM axtoM IOV,
o0s3aTeIbHBIM JUTS MCIOJIHEHUS BeeMH pa0OTHHKAMH, HMMEIOIUMH JOCTYN K TEPCOHATIBHBIM
JTAHHBIM COTPYAHHKOB JOLIKOJIBHOTO 00pa30BaTEIbHOTO yIPSKIACHHUS.

HO.LOUIr

2. OcHOBHbIE IOHSITHS H COCTAB NEPCOHAIBHBIX TAHHBIX PA0OTHUKOB

2.1. IHepconanvuvie Oannvie - modas MHPOpMaUMs, OTHOCSAIIA’ACA K ONPEACICHHOMY HJIH
ompe/eseMOMy Ha OCHOBAaHHH TakoH HHMOpMALMK (U3MYECKOMY JIMILY, B TOM YMCIIE IO bamuus,
HMS. OTYECTBO. TOJ, MECAI, JaTa W MeCTO pOXKIEHWs, a TakKe ajpec., CeMENHOe, COLMATIBHOE,
MMYLIECTBEHHOE MOJI0XKEHNE, 00pa3oBanue, Npodeccus, 10X0p! U Apyras uHdopMaLus.

2.2. Ilepconanvhvie 0annvle pabomuuxa - 370 MHPoOpMaIus, HeoOxoaumas 3aseayromemy 10V B
CBSI3H C TPYJOBBIMHU OTHOIICHUSIMHU U KacCalOMIasicsi KOHKPETHOTO coTpyaHuka. [log nadopmarmei o
pabOTHHKE MOHUMAIOTCS CBEIEHUS O (pakTax, COOBITHSAX M OOCTOSTENHCTBAX >KM3HU PAOOTHHKA,



MO3BOJISIOIINE WACHTU(DHUIIMPOBATE €ro JUYHOCTh. [lepcoHanbHble faHHbIe paOOTHUKA COIEPIKATCS
B OCHOBHOM JIOKYMEHTE MEPCOHAIBHOI0 yueTa paOOTHUKOB - INYHOM JieJie paOOTHHUKA.
2.3. Obpabomxa nepconHanbHbiX OAHHbHIX — ITO IEHUCTBUS (OMepalyy) ¢ IePCOHATLHBIMY JaHHBIMH,
BKJIfoYasi cOOp, CHUCTEMAaTH3alMI0 U HaKOIUIEHWE, XpaHeHHWe, yTOoYHeHHe (OOHOBJIEHHE U
U3MEHEHHE), NCII0Ib30BAHUE U PACTIPOCTPAaHEHHE (B TOM YHCJIE Mepeada) MepcoHaTbHBIX TaHHBIX.
2.4. Pacnpocmpanenue nepcoHanbHublX OaHHuIX - JI€ACTBUS, HAIpaBleHHbIE Ha Tepenady
NEPCOHANBHBIX JAHHBIX OIpPENeJIEHHOMY KpyTy JHI] (Ilepefada MepCOHANBHBIX JAaHHBIX) WIA Ha
O3HAKOMJICHHE C I[E€pPCOHAJIbHBIMU JAHHBIMH HEOIPAaHUYEHHOTO Kpyra JHI, B TOM YHCIE
00HaApO/I0OBaHKWE TEPCOHAIBHBIX JaHHBIX B CPEACTBaX MAacCOBOM HH(pOpMalMM, pa3MEIIeHUE B
MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX WUJIHU MPEI0CTaBIEHUE OCTyNa K NepCOHATBHBIM
JAHHBIM KaKHUM-TH0O0 HHBIM CIIOCOOOM.
2.5. Hcnonv3o6anue nepconaibHulx OAHHLIX - NCHUCTBUS (ONEpAIMK) C MEPCOHATBHBIMH JTaHHBIMH,
copepuiaemble JIOY B wHensX NpUHATHA PpEUIEHUWM WIM COBEpPUIEHMS] HWHBIX JIEHCTBUH,
MOPOKJIAIONINX IOPUINYECKHUE TOCIEICTBUS B OTHOIIEHUN PAa0OTHHUKA WIIM JPYTHX JIHIL JINOO UHBIM
00pa3oM 3aTparuBaroLINX MpaBa U cBOOO bl paOOTHUKA WIIN APYTHX JIUIL.
2.6. Obwedocmynuvie nepconanvhvie OaHHble - IEPCOHAIBHbBIE JaHHBIE, JOCTYI HEOTPAaHHUYEHHOTO
Kpyra JIAI K KOTOPBIM TIPEAOCTABICH C COTJIACUs paOOTHHKA WJIM Ha KOTOPBIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMU HE PacCHpOCTpaHsIeTCs TpeOOBaHKE COOMIOACHUS KOH(DUIEHITNAIBHOCTH.
2.7. B cocTaB mepcoHanbHBIX JJaHHBIX paboTHHKa JIOY BXOIAT:
* aHKETHbIE U Ouorpaduyeckue JaHHbIC;
* oOpa3oBaHue;
*  CBEIICHUS O TPYJOBOM U OOIIEM CTaXe;
*  CBEJICHUS O COCTaBE CEMbH;
*  MAacHOpPTHBIC JaHHBIE;
*  CBEJICHUS O BOMHCKOM Y4ETe;
* CBeleHUs O 3apabOTHOI MIaTe COTPYAHUKA;
*  CBEJICHUS O COUAIBHBIX JIbIOTAX;
*  CHeNMaJIbHOCTb;
* 3aHWMaeMas JIOJDKHOCTB;
* aJpec MecTa XHUTEIbCTBA U TelIe(OoH;
*  MecTo paboThl WM Y4eObl WICHOB CEMbH U POJICTBEHHHKOB;
*  coJepXaHHe TPYJI0BOIO JI0T0BOPa;
*  MOJIMHHUKH W KOTUH IMPUKA30B;
* JMYHOE JIeTIO U TPYAOBAas KHIKKA COTPYAHHKA,
*  OCHOBaHHS K IIPHKa3aM;
* MaTepuajgbl IO TOBBIUICHUIO KBATU(GHUKAIMM W MEPEHOArOTOBKE COTPYAHMKA, €ro
aTTECTAIlNH, CITy)KEOHBIM PACCIIeIOBAHUSM.
2.8. JIuunoe geno padorHuka JIOY HaXOnUTCs B JOKYMEHTAIIUH JICTONPOU3BOIUTENS M COCTOUT U3
CJICAYIOUINX JIOKYMEHTOB:
*  aHKeTa;
* asrobuorpadus;
*  KONHMH JJOKYMEHTOB 00 00pa30BaHuu;
* kaptouka popmsr T-2;
* KoM IpHKa3za o npuéme Ha pabdory;
*  TPYyAOBOI IOTOBOD;
* JIOKYMEHTBI, CBS3aHHbIE C IEPEBOJAOM M IepeMelleHHeM paOOTHHKA (KOMHMU IPHUKa30B,
3asBJIeHUs paOOTHHKA U T.I1.);
* BBIMHUCKU (KOMHHU) M3 JOKYMEHTOB O NPUCBOCHUHU IOYETHBIX 3BaHMU, YUEHOH CTENeHH,
HarpaXJACHUHU TOCYIapCTBEHHBIMU HArpaJIaMu;
*  KOIHHU HATPAJHBIX JTUCTOB;
*  aTTeCTAllMOHHBIE JIUCTEHI;
*  KOIMHM IIPUKA30B O MOOMIPEHUSX, B3bICKAHUIX;
*  XapaKTepUCTHKHU C MPEIbIIYIIEro MecTa paboThl;
* 3asgBIEHHE PAaOOTHUKA 00 YBOJIBHEHHU;




*  Komus MpuKa3a 00 yBOJbHEHUH,

* 3asgBieHHE paboTHHWKA 00 oO3HaKOMJIeHWHW ¢ AokymeHTamu JIOY, ycraHaBIMBarOIuMu
HOpsIOK  00pabOTKH TMEpPCOHANBHBIX JAHHBIX DPA0OTHUKOB, a TaKXKe O €ro ImpaBax H
0053aHHOCTAX B 3TOH 00J1aCTH;

* Jpyrue JOKYMEHTHI, HaxXOXXJICHHE KOTOPbIX B JIMYHOM Jelie OyAeT MpU3HAHO
11eJIECO00Pa3HBIM;

* B JIMYHOE JeJ0 pabOTHMKA JOUIKOJEHOTO O0pa30oBATENbHOTO YUPEKACHUS BKIIOYACTCS
TaKXe OIMHCh BCEX JOKYMEHTOB, HAXOISAIIMXCS B JIEIIC.

2.9. Pa3memenue Ha o¢puuuanbHOM caiite ¢ororpaduii pabOTHUKOB, BUAECO C PAOOTHUKAMH
COTPYAHHKH Pa3pelIaloT MyTeM MPEJIOCTABICHHS COTIacusi Ha 00pabOTKY NepCOHANBHBIX JaHHBIX B
JIOUIKOJILHOM 00pa3oBaTeIbHOM YUPEKICHHH.

2.10. Ilepconanbubie nanHble padoTHHKa JJOY sABIsAIOTCS KOHPUACHITMATBHOW HH(OpMAIuel 1 He
MOTYT OBITH HCIOJIB30BaHbl COTPYIHHKAMHU JIOIIKOJBHOTO OOpPa30BaTEIbHOTO YUPESKICHHUS B
JIMYHBIX LEJISIX.

3. llopsaok noJiyyeHusi, 00padoTKM M NepeAavy NepCoOHATbHBIX JAHHBIX PA0OTHHUKOB

3.1. [Tox 06paboTkoii mepcoHaNbHBIX JaHHBIX paboTHUKA [IOY moHuMaeTcs nmoiaydyeHue, XxpaHeHue,
KOMOMHUpOBaHME, TIepefada WM JII000e JApyroe HCIOJb30BaHHE IIEPCOHAIBHBIX —JIaHHBIX
COTPYJIHUKA JIOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHUS.

3.2. B mensax obecrieueHus mpaB U CBOOO YeJIOBEKa U IPAXKTAHMHA ITPU 00pabOTKEe IMepCOHATbHBIX
JaHHBIX pabOTHUKA 00s3aHbI COOMIOAATECS CAEAYIONINe 001Ire TpeOoBaHUS:

3.2.1. Ilonyyenue, xpaHeHHe, KOMOMHHPOBAHUE, Tepeaaya Wi JI000e APYroe HCIOJIb30BaHUE
MEPCOHANBHBIX JaHHbIX paboTHHka JIOY MOXET OCYIIECTBIATHCS HUCKIIOYUTENBHO B IIENAX
obecrieyeHnss COOJIIOJICHUSI 3aKOHOB M HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COACHCTBHS
paboTHUKaM B TPYIOYCTpPOICTBE, OOyYeHHH U IMPOJBMKEHHUH IO Ciyxk0e, oOecredyeHus TUYHON
0€30MacHOCTH COTPYAHHKOB, KOHTPOJIS KOJMYECTBA M KadecTBa BBINNOJHIEMONH pPabOTHl U
obecreyeHns: COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHun oObeMa M coAep)kKaHUs, 00padaTHIBAEMBIX IEPCOHATBHBIX JTaHHBIX
pabotHuka 3aBemyroumii JIOY nomkeH pykoBoacTBoBarbes Konctutynmeit Poccuiickoit
®enepanyu, TpyJ0BbIM KOJAEKCOM U UHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce nepcoHanbHble JaHHbIE PaOOTHHKA MOJYy4aroTcs y Hero camoro. Eciu mepcoHaabHbIE
naHHble coTpyaHuka JIOY BO3MOKHO MOJSYUUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHUK JT0JIKEH
OBITH yBEIOMIIEH 00 3TOM 3apaHee, U OT HETo JOJKHO OBITh MOJTy4€HO MUCbMEHHOE COrJlache.
3.2.4. 3aBenyromuii JOMIKOJIHHBIM 00pa30BaTEeIbHBIM YUPEXKICHHEM JIOJDKEH COOOIUTH paOOTHHUKY
0 LIeJISIX, IPEeANoiaraéMblX HCTOYHUKAX M CIIOCO0aX MOIY4YEeHUs EPCOHATBHBIX JTAaHHBIX, a TAKXKE O
XapakTepe MojJekalluxX MOJy4eHHUI0 IEPCOHAIBHBIX JAHHBIX U MOCIEJCTBUAX OTKa3a COTPYAHHKA
JIaTh IMCbMEHHOE COTJIACUE HA UX MOJIY4YECHHUE.

3.2.5. He momyckaercs moiydeHre W 00pabOTKa MepCcoHANBHBIX NaHHBIX padoTHHKa JJOY o ero
HNOJUTUYECKHUX, PEIMTHO3HBIX M WHBIX YOEKJAECHUSAX U YaCTHOM >KHU3HHU, a TAaKXKE O €ro WICHCTBE B
00I1IeCTBEHHBIX O0BEIMHEHUSIX WM €T0 TMPO(COIO3HON NeATEeTLHOCTH, 32 UCKIIOYCHUEM CITy4YaeB,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickoit @enepanuu.

3.2.6. PaGoromarenr He HMeeT MpaBO IMoOJNy4daTb U 00pabaTbiBaTh IEPCOHAJbHBIE JIaHHBIE
pabOTHHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX 00BEINHEHHSIX WM €ro MPOo(COI03HON AEATENbHOCTH,
3a UCKITIOYEHHEM CIIy4yaeB, IPEAyCMOTPEHHBIX (eiepabHbIMU 3aKOHAMHU.

3.2.7. Tlpu mpUHATUU pEUICHUH OTHOCHTEIbHO PAOOTHUKA HA OCHOBAaHMU €ro IEPCOHAIBHBIX
JAHHBIX HE JOIYCKAeTCsl MUCIOJIb30BAaHUE JIaHHBIX, MOJYYEHHBIX HCKIIIOUUTENIBHO B PE3yJIbTaTe UX
aBTOMATH3UPOBAHHOM 00paOOTKH MM AIIEKTPOHHOT'O IMOTy4EHHUS.

3.3. [IpuHIMnel 00pabOTKH IIEPCOHANBHBIX JaHHBIX paborHukoB JJOVY:

* 3aKOHHOCTH LieJiel M crtocoO0B 00pabOTKH MEePCOHANBHBIX JTAHHBIX U I0OPOCOBECTHOCTH;

*  COOTBETCTBHUSA liesel 00pabOTKU MEePCOHANBHBIX JaHHBIX IIEJIIM, 3apaHee ONpeAeIeHHBIM U
3asBJIEHHBIM TIpU CcOOpe NEepCOHANbHBIX IAHHBIX, a TaKXKE MOJHOMOYMIM pabOTHHKA,
OCYIIECTBIISIONIETO 00pabOTKY MePCOHATBHBIX TaHHBIX;

* COOTBETCTBUS 00bEMa M Xapakrepa 0OpabaThIBa€MBIX MEPCOHANBHBIX JAHHBIX, CIIOCOOOB
00pabOTKM MEPCOHANIBHBIX JTAHHBIX LEJISIM 00paOOTKH MEPCOHABHBIX TAHHBIX;




* JIOCTOBEPHOCTH NEPCOHAIBHBIX JAaHHBIX, MX JOCTaTOYHOCTH [uId Iieneil oOpaboTkw,
HEJOMyCTUMOCTH OOpabOTKM NEPCOHAIBHBIX JaHHBIX, M30BITOYHBIX MO OTHOILIEHUIO K
IEJISIM, 3asIBJIGHHBIM TpU cOOpe MepCOHATBHBIX JaHHBIX;

*  HEJIOMyCTUMOCTU OOBEAMHEHHS CO3JaHHBIX JJIi HECOBMECTUMBIX MEXIy coOoil meneit 6a3
JAHHBIX UTHPOPMALIMOHHBIX CUCTEM MEPCOHATIBHBIX JAHHBIX.

3.4. B ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOINPOCAMU TPYIOBBIX OTHOILIEHUH, B
cootBercTBUU €O CT. 24 Koncrutyuun Poccuiickoii ®enepanuy BO3MOXKHO IOJIYYEHHE U
00paboTKa JaHHBIX O YAaCTHOH XU3HU PaOOTHHKA JOUIKOJIBHOTO O0pPa30BaTEIbHOIO YUPEKICHHS
TOJIBKO C €r0 MMCbMEHHOT'O COIJIACHS.

3.5. K o6paboTke, nepegave U XpaHCHHUIO MEPCOHATBHBIX JIAHHBIX PAOOTHUKA MOTYT UMETh JOCTYII
COTPYAHUKH JIOUIKOJIHLHOTO 00pa30BaTEIbHOTIO YUPEHKICHHS.

3.6. HMcnonp3oBaHuEe MEPCOHANBHBIX JAaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C LIEJSIMHU,
ONpeACIMBIIMMH UX NonydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIIOJIb30BaHbI B LIEIAX
MPUYMHEHUS UMYLIECTBEHHOTO U MOPAJIBHOTO BpeAa rpak/lanaMm, 3aTpyJHEHUs peaanu3aliy IpaB u
cBobon rpaxkaan Poccuiickoit denepanuu. Orpannyenue npas rpaxaan Poccuiickoit deneparyn
HAa OCHOBE HCIOJNb30BaHUs HH(OpMamuu 00 WX COIMAIBHOM MPOHUCXOXKICHHH, O PacOBOH,
HallMOHAIbHOM, S13bIKOBOM, PEJIMTMO3HONW U MAPTUMHOMN NIPUHAJICKHOCTH 3aIPEIIEHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM.

3.7. Ilepenada mepcoOHAIBHBIX JTaHHBIX PAOOTHHKA JIOIIKOJILHOTO 0OpPA30BATEIBHOTO YUPEKICHHS
BO3MOXKHa TOJBKO C corjacuss pabOTHMKa B  Ciy4asX, MOpsIMO MPEAyCMOTPEHHBIX
3aKoHoAarenbcTBOM Poccniickoit denepanumu.

3.8. Ilpu mepenaue mepcoHANbHBIX JAaHHBIX paboTHUKa 3aBeayromui JIOY pomkeH cobio1aTh
cienyomue TpeOoBaHus:

* He cooOHIaTh MepCOHaJbHbIE NMaHHbIE PAOOTHHKA TpeTbeld CTOpoHE 0e3 MHCHbMEHHOTO
coriacus pabOTHHMKA, 3a HCKIIOUEHUEM CIIy4yaeB, KOIJa 3TO HEOO0XOJUMO B LEJSIX
NpEeIyNpexaeHus YIrpo3bl JKU3HU U 3J0pOBbI0 pabOTHHKA, a Takke B CilIydasx,
YCTaHOBJICHHBIX (heiepabHBIM 3aKOHOM;

* He cooOuarh MepcoHaIbHbIE JaHHbIE pPAOOTHUKA B KOMMEpUYECKHX Iensx 0e3 ero
MUCBMEHHOTO COTJIacHs;

*  OpeaynpeIuTb UL, MOJy4yarollUX MEepPCOHAIbHBIE IaHHblE paOOTHHKA, O TOM, YTO 3THU
JaHHBbIE MOTYT OBITH KCIIOJIB30BaHbl JIUIIb B LEJISAX, JUISI KOTOPBIX OHM COOOILEHBI, U
TpeOOBaTh OT 3TUX JIMIl MOJATBEPXKAEHHUS TOT0, 4YTO 3TO MpaBuio coOmojeHo. Jluna,
MOJTy4arolye NepcoHallbHbIe JaHHbIE Pa0OTHHKA, 00s13aHbI COOJIOIaTh PEKUM CEKPETHOCTH
(koH(puAeHIMaNIBHOCTH). JlaHHOE TIOJIOKEHHE HE  paclpocTpaHsercs Ha OOMeH
NEPCOHAIBHBIMU JITaHHBIMU DPAOOTHUKOB B TMOPSAJKE, YCTAHOBJIEHHOM (heaepaabHbIMU
3aKOHAMHY,

* paspemarb JOCTYyH K TEpCOHAJbHBIM JAaHHBIM pPaOOTHUKOB TOJBKO CIEUUAIBHO
YIOJHOMOYEHHBIM JIMLAM, ONPEENICHHBIM Npuka3oM 1o IOV, npu sTom yka3aHHbIE UL
JIOJKHBI UMETh IPaBO IMOJIy4aTh TOJBKO T€ NMEPCOHAIbHBIE JaHHblE PaOOTHHMKA, KOTOpHIE
HEOOXOIMMBI JJIs1 BBIITOJTHEHUS KOHKPETHBIX (DYHKITHI;

* HE 3ampamuBaTh WH(GOPMAILUIO O COCTOSHUU 370POBbsI pabOTHHUKA, 33 MCKIIOUEHUEM TEX
CBEJICHUI, KOTOpBIE OTHOCATCA K BOINPOCY O BO3MOXKHOCTH BBIMOJIHEHUS PAOOTHUKOM
TPYI0BOU (QyHKLUU;

* mepeaaBaTh IEPCOHANbHBIE JAaHHbIE PAOOTHUKA MPEACTAaBUTENAM pabOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM TpyJIOBBIM KOJIEKCOM, M OTPaHUYMBATH 3Ty HMH(GOPMAIUIO TOJIBKO TEMH
NEPCOHANBHBIMM  JAHHBIMU pAaOOTHHMKA, KOTOpblE HEOOXOMUMBI JUISl  BBIMOJHEHUS
yKa3aHHBIMH NPEACTAaBUTEIAMU UX QYHKIUH.

3.9. Ilpu nepenaye nepcoHaNbHBIX JAaHHBIX paOOTHHUKA (B TOM YHCJE M B KOMMEPYECKHX LIENsIX) 3a
npexaensl JJOY 3aBeayroniuii I€TCKUM CaJoM HE JTOJDKEH COOOIaTh 3TH JJAHHBIE TPEThEe CTOPOHE
0e3 MUCbMEHHOT0 corjiacus pabOTHUKA, 32 UCKIIIOYEHHUEM CITy4yaeB, KOIla 3TO HEOOXO0MMO B IIETISX
NpeIyNpexaeHUs yrpo3bl JKU3HH W 370POBbI0 pAaOOTHUKA WIM B CIydasX, YCTaHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

3.10. Tlepenaya mepcoOHANBbHBIX AAaHHBIX PaOOTHUKA B MpeEeiax MOIIKOJIBHOTO 00pa30BaTeIbLHOTO
YUPEXKIEHUS OCYLIECTBIIAETCS B COOTBETCTBUM C JIOKQJIbHBIMA HOPMAaTUBHBIMM aKTaMU




YUPEXKICHUSI.

3.11. He pomyckaetcsi oTBe4aTh Ha BOIPOCHI, CBA3aHHBIC C Tepeadeii IepCOHATbHOU HHPOPMAIHH
o Teneony uim Qakcy.

3.12. Bce Mepsl KOH(UICHIIMATILHOCTH TIPU cOope, 00paboTKe U mepeadu MepCoOHAIbHBIX JTaHHBIX
COTPYJIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMaKHBIC, TaK U Ha DJICKTPOHHBIE (aBTOMATU3UPOBAHHEIC)
HOCUTEN HH()OpMAITUH.

4. @opMupoBaHue U BeJleHHe JUYHBIX /e padoTHuKOB JOY

4.1. JInunoe aeno pabOTHUKA JOMIKOJIBHOTO 00pa30BaTEIBHOTO YUpEXKACHUS (pOpMHUpYyeTCs Mocie
U3JIaHUs TprKa3a o ero npuéme Ha paboTy.

4.2. IlepBoHAYabHO B JMYHOE JIEJI0 TPYNNUPYIOTCS JIOKYMEHTBI, COAEpKalllhe NEepCOHAIbHbIC
JaHHble paOOTHHKA, B MOPSJIKE, OTPAXKAIOIIEM IIpoliecc npruéMa Ha paboTy:

* 3asgBICHHME PaOOTHHUKA O MpUEMe Ha padoTy;

*  aHKeTa;

* aBroOuorpadus;

*  XapaKTepUCTUKA-PEKOMEHIAIUS;

*  KONU MMpHKa3a o mpuéme Ha paboTy B IOIIKOIBHOE 00pa30BaTEIbHOE YUPEKICHUE;

* pacnucka paboTHHKa 00 oO3HakomJieHMH ¢ fokymeHtamu JIOVY, ycTaHaBIMBaOIUMU
MOPSIIOK 00pabOTKH IMEPCOHATBHBIX JIAaHHBIX PA0OTHUKOB, a Takke 00 €ro mpaBax H
0053aHHOCTAX B 3TOH 00J1aCTH;

* pacrucka pabOTHHWKAa 00 O3HAKOMIJIGHWH €ro C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMHU
JOLIKOJIBHOTO 00pa30BaTeNIbHOTO YUPEKACHHS; BHYTPEHHSIS OIKUCH.

4.3. Bce AOKyMEHTBHI JMYHOTO J€ja MOJIIMBAIOTCS B O0JIOKKY 00paslia, yCTaHOBJIEHHOIO B
JIOLIKOJIBHOM 00pa30BaTeIbHOM YUPEXKICHUHU; Ha O0JI0KKE JOKHBI ObITh (PaMHITUs, UMSI, OTYECTBO
COTPYAHHUKA.

4.4. JInuHOoMYy €Ty NPUCBAUBAETCA HOMEP, KOTOPBIA (PUKCUPYETCS B KypHaAJe YUéTa JIUUHBIX JEI.
Howmep nuyHOro N1ena corpyiHuKa IETCKOTO cajia MPOCTaBISIETCS B BEPXHEM JIEBOM YTIIy OOJIOKKU
Jena.

4.5. K aHkere B JUYHOM Jeie TpuKJIeuBaercs ¢ororpadusi pabotHuka (6€3 rosioBHOro ybopa)
dopmara 3x4.

4.6. B nuunom nene pabornuka JIOY BeneTcst BHyTPEHHSS ONMUCH, Ky/la 3aHOCATCS HAaMMEHOBaHUS
BCEX MOJUIMTHIX JOKYMEHTOB, JlaTa MX BKJIOYEHHS B JIEJIO, KOJMYECTBO JIMCTOB, a TaKXe JaTa
U3BATHS JJOKYMEHTa W3 JleJla C yKa3aHWeM JIMIA, U3bSBIIETO JOKYMEHT, H MPUYHHY H3bATHS. B
cllydyae BPEMEHHOTO M3bATHUS JOKYMEHTa BMECTO HEro BKJIAJBIBACTCS JIUCT-3aMEHUTENb. M3bsiTue
JOKYMEHTOB W3 JIMYHOTO Jejia IMPOU3BOJUTCS HCKIIOUUTENIBHO C pa3pelieHusl 3aBeayIOLIEero
JIOUIKOJIbHBIM ~ 00pa3oBaTeNbHBIM  yupeXkJAeHueM. BHyTpeHHsst omMch  TOJNMMCHIBAETCS
JIEJIONPOU3BOJUTENEM, C YKA3aHUEM JaThl COCTaBICHHUS.

4.7. Bce JOKyMEHTBI, IOCTYIAIOIINE B JINYHOE JIEJI0, PACIIONATAIOTCS B XPOHOJIOIMYECKOM HOPSIIKE.
4.8. He nomyckaercsi BKJIIOUATh B JINYHOE JIEJIO JIOKYMEHTBI BTOPOCTETICHHOTO 3HAYCHHSI, UMEIOIINE
BpeMeHHbIe (0 10 1eT) CpoKu XpaHEHUs, HalpuMep, CIIPaBKU ¢ MECTa KUTENbCTBA, O COCTOSTHUH
3I0POBbSI, O CEMENHOM TOJI0KEHUH U T.II.

4.9. JIucTel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIeNI0 pabOTHHKA JOMIKOJIHLHOTO 00pa3oBaTeIbHOTO
YUPEKACHUS, HyMEPYIOTCSI.

4.10. AHKeTa SIBJISETCSI OCHOBHBIM JIOKYMEHTOM JIMYHOT'O JIeJia, MPEICTaBIIAIONIIM OO0l nepedeHb
BOIPOCOB 0 Ouorpauyeckux AAHHBIX COTPYJHHUKA, €ro 0O0pa30BaHMHU, BBIIOJIHAEMOH paboTe c
Hayasa TPyAOBOH JeATeNIbHOCTH, CEMEHHOM I0JIOKEHHH, MECTE MPOMUCKU WA NMPOXKHUBAHUS U T.1I.
AHKeTa 3amnojHseTcsl pabOTHHKOM CaMOCTOSITENbHO MpHu odopmieHuH npuéMa Ha paboTy B
JIOUIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHHE.

4.11. Ilpu 3amonHEHUH aHKETHI PAaOOTHUK TOJDKEH 3aloNHATh Bce €€ Tpadpl, Ha BCE BOMPOCHI
JlaBaTh IMOJIHbIE OTBETHI, HE JIOMYCKaTh MCIPABICHUNA WM 3a4epKUBaHUS, IPOYEPKOB, IOMAPOK, B
CTPOTOM COOTBETCTBHHM C 3alMCAMH, KOTOPBIE COAEPKATCS B €ro JIMYHBIX JTOKYMEHTaX.
OTtpunarenbHbIe OTBETHI B Ipadax aHKETHI 3aIHChIBAIOTCS 03 MOBTOPEHUS BOIIPOCa.

4.12. lpu 3anonHenuu rpadul «OOpa3zoBaHue» clieAyeT NPUMEHATh caenytonye GopMyIUpPOBKU B
3aBHCHUMOCTH OT TOTO, KAKOH JIOKYMEHT UMeeTcs y pabOTHHKA:




*  «BBICILEEY;

*  «HEIOJIHOE BBICLIEEY;

*  «CpeIHEE CIELHAIbHOEY;

*  (HEIOJIHOE CPEIHEEY.
4.13. B rpade «bmmkaiimme poaCTBEHHUKI» MEPEUUCISIIOTCSA BCe WieHb ceMbH padoTHuKa IOV ¢
yKa3aHUEM CTENEeHU POACTBa (OTEl, MaTh, MyX, *KEHa, CbIH, JJ0Yb, POJHbIE OpaT U cecTpa), Janee
NEPEUUCIISIIOTCS OM3KUE POJICTBEHHHUKH, MPOKUBAIOIINE COBMECTHO C paOOTHUKOM. YKa3bIBAIOTCS
(bamuius, UM, OTYECTBO U JIaTa POXKIAEHUS KaKIOro Y4JIeHa CEMbH.
4.14. B rpade «Brmonnsemas paboTa ¢ Hauyaiga TPYZAOBOH IESTEITbHOCTIY OTPAXKAIOTCS CBEJICHUS O
paboTe B CTPOrOM COOTBETCTBHMHU C 3alUCAMHU B TPYAOBOM KHUXKKE. B TpynoBylo nesTenbHOCTh He
BKJIIOYAETCsl BpeMst yueObl B 001eo0pa3oBaTeNbHBIX MIKOJaX, MPO(ecCHOHATBHO-TEXHUIECKUX U
JIpyTuX TPUPABHEHHBIX K HHUM Y4yeOHBIX 3aBeleHMAX. Bce 3amucu mnpousBoasrcs B
XPOHOJIOTUYECKOM MOPSAIKE.
4.15. AHkera NOJNMCHIBAECTCSA JMIIOM, IPUHMMAEMbIM Ha paboTy, M JAEJIONPOU3BOAUTEIEM
JIOUIKOJILHOTO 00pa30BaTEeNIbHOTO YUPEKIACHHUS MOCIE CBEPKU CBEICHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH JTOKYMEHTAMU U 3aBepseTCs M1e€YaThIO.
4.16. ABroOumorpadust - JOKYMEHT, COJCpXAIlMi  ONHCAaHWE B  XPOHOJOTHYECKOM
IIOCJIEIOBATEIbHOCTH OCHOBHBIX JTaloB KH3HU M JEATEIbHOCTH mnpuHMMaemoro B JIOVY
paboTtHHKa. ABTOOHOTpadus COCTABISIETCS B IPOU3BOIBHON opme, 6€3 MOMapOK U HCIIPABICHHH.
4.17. OCHOBHbBIE MOMEHTBI, KOTOPBIE JTOJIKHbBI OBITh OCBEIICHBI B aBTOOHOTpaduu:

*  (Qamunus, UMs, OTYECTBO;

*  YHCIO, MECALl ¥ TOJI POKICHHUS;

* TIOJly4eHHOE oOpa3oBaHue (€, KOrja, B KakuX YYEOHBIX 3aBEICHMSIX, IO KaKou

CHELHUaTbHOCTH);

*  BpeMs Hayaja TPYyJ0BOU IeATEIbHOCTH;

* IIPUYMHBI IEpeXo/ia Ha Ipyroe MecTo padoThl;

*  OTHOLIEHHE K BOUHCKON 00S3aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJW4Me IIPABUTEJIBCTBEHHBIX Harpas, NOOLIPEHNl;

*  CBEJICHUS O CEMEHHOM IOJIOKEHUH U OJIM3KUX POJCTBEHHHUKAX;

*  JlaTa cOCTaBJIeHUs aBTOOMOrpaduu M JTUYHAs MOANUCH COCTABISEMOTO.
4.18. ABtobuorpadus, coctaBieHHas npu npueme B JIOY, He momiexuT koppektuposke. [lpu
HE0O0XOIMMOCTH BHECEHUs U3MEHEHUI WM JOTIOTHEHUH, OHU (PMKCUPYIOTCS Ha OTAEIBHOM JIHCTE,
MOJMUCHIBAIOTCS] pAOOTHUKOM C YKa3aHHEM JaThl M IPUOOIAIOTCS K IEpBUYHOM aBTOoOMOrpaduu. B
ciydyae OONBIIMX H3MEHEHHH Ouorpaduyeckux MaHHBIX pPAOOTHUKA OT HEro MOXKET ObITh
3aTpeboBaHa 0OHOBJIEHHAs aBTOOMOTpadusl.
4.19. ABtobuorpadus He 3aBepseTcs MOAMMCIMHU 3aBEIYIOLIETO JOIMIKOIBHBIM 00pa3oBaTeIbHbIM
YUPEXKJIEHUEM WU NIE€YATHIO.
4.20. Konmuu n0KyMEeHTOB 00 0Opa30BaHUU 3aBEPAIOTCS JMYHON MOANMUCHIO AEIONPOU3BOANUTENS
MOCJIie CBEPKH UX C MOJIMHHUKAMU JOKYMEHTOB.
4.21. Jluynoe neno Ben€rcs Ha MPOTSHKEHHM BCeH TPYIoBOHM nesTensHOCTH paboTHuka JIOVY.
W3MeHeHus, BHOCHUMBIE B JIMYHOE J€JI0, JOJDKHBI OBbITh MOJITBEP)KIEHBI COOTBETCTBYIOUIMMU
JIOKYMEHTaMH.
4.22. Jlenonpou3BOAUTENb NPUHUMAET OT MPUHMMAEMOT0 Ha pPabOTy pabOOTHUKA JOKYMEHTHI,
IIPOBEPSIET MOJHOTY MX 3allOJTHEHMSI U MPaBUIBHOCTh YKa3bIBAEMBIX CBEJECHUN B COOTBETCTBHM C
MPebSBICHHBIMU UM JIOKYMEHTAMH.

5. Yder u XxpaHeHHe NePCOHATBbHBIX JAHHBIX PA0OTHUKOB
5.1. Jluunwie nema, B KOTOPBIX XpaHATCS TMEPCOHAIbHBIC JaHHBbIE paboTHUKOB IOV, sBustorcs
JIOKYMEHTaMU «/[7151 BHyTpEHHET O 1T0JIb30BAHUSD.
5.2. JInyHOE AENI0 PErMCTPUPYETCS, O YEM BHOCHUTCS 3amuch B «KypHayn ydéra JIMYHBIX JIEi».
JKypHal conepKUT clieyronume rpadaol:

*  MOPSAKOBBIA HOMEp JIMYHOTO JeNia;

*  (amwins, UM, OTYECTBO paOOTHHKA JAOIMIKOIBHOTO 00Pa30BATEIbHOTO YUPESIKICHHUS;

* JlaTa MOCTaHOBKHU JI€JIa HA y4ET;




* JaTa CHATHUSA Jeja C y4era.
5.3. JInuHble nena pacroararoTcs B MOPSAKE COTIIACHO MX HOMEpaM JIN00 B aipaBUTHOM TTOPSIJIKE.
5.4. Tlocnie yBobHEHHS paOOTHUKA JOIIKOJIBHOTO 00Pa30BaTENbHOIO YUPEXKICHHS B JIMYHOE JENI0
BHOCATCSI COOTBETCTBYIOIINE IOKYMEHTBI (3asBJICHHUE O PACTOPKEHUH TPYJOBOIO JOTOBOPA, KOIUS
IIPUKa3a O PAaCTOPKEHUH TPYAOBOTO JOIOBOPA), COCTABIISAETCS OKOHUYATENIbHAS OIIUCH, CAMO JTMYHOE
Jeno opopmIIsieTcs U nepeiaeTcs i XpaHeHusl.

5.5. JIuuHble nena COTPYNHUKOB, yBOJeHHbIX u3 IOV, XpaHarca B apXxuBe JOLIKOJBHOIO
00pa30BaTENLHOTO YUPEXKIECHUS B aJI(paBUTHOM MOPSIKE.

5.6. He nomyckaercs:

* cooOLIaTh NepcoOHANIbHBIC JaHHbIE pAOOTHHUKA TPEThel CTOPOHE €3 MMCbMEHHOI'O COTIacus
pabOTHUKA, 32 UCKITIOYEHHEM CIy4aeB, KOIJa 3TO HEOOXOIUMO B LEJSIX MPEIYNPEeKICHUS
yIrpo3bl KHM3HM U 3/10pOBbI0 paOOTHHMKA, a TaKXkKe B CIydasx, YCTAHOBJIECHHBIX
3aKoHoaarenbcTBOM Poccniickoit denepanuy;

* coo0LIaTh EPCOHATIbHBIC JaHHbIE PAOOTHUKA B KOMMEPYECKUX LIEIIX 0€3 ero MMCbMEHHOIO
coryiacus;

* 3ampamMBaTh HHGOPMALMIO O COCTOSHUHU 3/0pOBbs pabOTHHKA JETCKOro caja, 3a
UCKJIIOYEHUEM TEX CBEAECHUM, KOTOPHIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJIHEHUSI
pabOTHUKOM TPYIOBOM (PyHKIIUU.

5.7. JlocTynm K TNEpCOHANbHBIM JAHHBIM paOOTHUKOB pa3peliaercss TOJIBKO —CHEHAIBHO
YIOJIHOMOYEHHBIM JIMLAM, IPU 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh MPaBO MOJIy4aTh TOJIBKO Te
nepcoHanbHble NaHHble padoTHHKa JJOY, KOTOpBIE HEOOXOAMMBI JJISl BBITOJHEHHS KOHKPETHBIX
byHKIHA.

5.8. Bce Meppl KOH(DUIECHIMATBHOCTH TIPH yU€Te U XPAaHEHHUU MEPCOHAIBHBIX JAHHBIX COTPYIHHKA
pacIpoCTPaHSIOTCS KaKk Ha OyMakHbIE, TaK M HA 3JIEKTPOHHBIE (aBTOMAaTU3MPOBAHHBIE) HOCUTEIN
uH(pOpMaLIUH.

5.9. XpaHeHue NepcOHANbHBIX JAHHBIX JOJDKHO MPOUCXOAMTH B IOPSJKE, HCKIIOYAIOIIEM HX
yTpaTy WU UX HEIPABOMEPHOE UCIIOIb30BaHHE.

6. JlocTyn K nmepcoHaJbHBIM JaHHBIM padoTHHKOB 1OY

6.1. BuyTpeHHuit 10CTyn (IOCTYI BHYTPH JOMIKOIBHOTO 00pa30BaATEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo ocTyIa K IEPCOHAIBLHBIM JIaHHBIM paboTHUKa JIOY UMeEIoT:

6.1.2. IlepeyeHp JUIl, UMEIOMINX TOCTYH K MEPCOHATBHBIM IAaHHBIM PAOOTHHUKOB, OMpPEIENSIeTCs
IPUKA30M 3aBEIYIOIIET0 M TMHCbMEHHOIO 00s3aTeNbCTBA O HEPA3IJIAlIeHUH IEePCOHAIbHBIX
JTAHHBIX paOOTHUKOB.

6.2. Bemnuii 1ocTyI.

6.2.1. K wu4ucimy wmaccoBbIX MOTpeOHWTENEedl MEepPCOHANbHBIX JAaHHBIX BHE JIOMIKOJIBLHOTO
00pa30BaTeIbHOTO YYPEXKIECHUS MOKHO OTHECTH TOCYJIapCTBEHHbIE M HEroCyJlapCTBEHHbIE
(byHKIIMOHATBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYyN K HMH(OpMaluu TOJIbKO B cdepe cBoei
KOMITETEHIINH.

6.2.3. OpraHu3anuu, B KOTOPBIE COTPYJHHUK MOXKET OCYIIECTBIATH IMEPEUHUCICHUS JICHEKHBIX
CpencTB (CTpaxoBble KOMITAHWHU, HETOCYJapPCTBEHHBIE MEHCHOHHBIE (OHIIBI, OJIaroTBOPUTEIbHbBIE
OpraHW3aIi, KPEAWTHBIE YUPEKACHHS), MOTYT IOJYYUTh JOCTYN K TEPCOHAIBHBIM JaHHBIM
paboTHUKA TOTBKO B CITy4ae ero MUCbMEHHOTO Pa3pelleHHs.

6.2.4. [lepenaya nepcoOHATBHBIX JaHHBIX cOTpyAHUKA JIOY NpyruM OpraHu3ammsM:

* CBeleHHUS O paboTaroleM COTPYAHHKE WU YK€ YBOJIEHHOM MOTYT OBITh MPEAOCTaBICHBI
JIpYyroid OpraHu3alldyd TOJIBKO C MHCHbMEHHOIO 3ampoca Ha OJaHKe OpraHu3aluu, C
MPHUIIOKEHHUEM KOTTMH HOTapualbHO 3aBEPEHHOTO 3asiBICHUS PaOOTHHKA,;

* TIEpPCOHANBHBIE JaHHbIE pabOTHHKA JETCKOTO Ccaja MOTYT OBITh MPEJOCTABJICHBI
POJCTBEHHUKAM WJIM YJIEHAaM €ro CEeMbH TOJbKO C MHCHBMEHHOTO pAa3pelIeHUs] CaMOro
COTPYJIHUKA.

* B Ciy4ae pa3Boja ObIBIIAs Cymnpyra (Cympyr) MUMEIOT MPaBO OOpPATUTHCA B JOUIKOIHHOE
o0pa3oBaTeNbHOE YUPEKJIEHUE C MHUCbMEHHBIM 3allpocoM O pa3Mepe 3apaboTHOW IIIaThl
cotrpynuuka 6e3 ero cornacus (YK PO).




7. 3ammTa NepcoHaATbHBIX TaHHBIX pa0oTHUKOB JJOY

7.1. Tlox yrpo3oit win ONacHOCTBIO YTPAThl MEPCOHANBHBIX JAHHBIX MOHUMACTCS CIUHUYHOE WIIH
KOMIUIEKCHOE, peajbHO€ WM [OTEHLHAJIbHOE, AaKTUBHOE WJIM T[aCCUBHOE TPOSBICHHE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX WJIM BHYTPCHHHX HCTOYHUKOB YTPO3BI CO37aBaTh
HEOJaronpusITHbIE COOBITHS, OKa3bIBaTh JECTAaOMIM3UPYIOIIee BO3JCHCTBHE HA 3alIUIIAEMYIO
UH(OPMALIHIO.

7.2. Puck yrpo3sl n100bIM HWH(DOPMAIMOHHBIM pECypcaM CO3JAl0T CTUXHHHBIE OCICTBUS,
IKCTPEMATbHBIC CUTYAIlUH, TEPPOPUCTUUYECKUE NCHCTBUS, aBApUHU TEXHUYECKUX CPEJICTB U JIMHUI
CBSI3H, JIpyrue 0ObEeKTUBHbBIE 0OCTOSTENLCTBA, a TAK)KE 3aUHTEPECOBAaHHBIC U HE3aMHTEPECOBAHHbIE
B BOHUKHOBEHUU YTPO3HI JIUIIA.

7.3. 3amuTa MEpPCOHATBHBIX JAHHBIX MPEACTABIAET COOOW KECTKO pPErIaMeHTUPOBAHHBIN U
JTUHAMHYECKH-TEXHOJIOTHYECKHA  TMPOoIecC, MNPEeIyNpexJaonuid  HapyIICHHE JIOCTYITHOCTH,
LEJIOCTHOCTH, JTOCTOBEPHOCTH M KOH(MUICHIMAIBLHOCTH NEPCOHAIBHBIX JAHHBIX U, B KOHEYHOM
cdere, OOECHEYMBAMOIINNA JOCTATOYHO HANEKHYIO Oe30macHOCTh HWH(GOpMAlMU B MpOIEcce
YOpaBIEHYECKOW M  MPOU3BOJCTBEHHOM  NEATENBHOCTH  JOUIKOJIBHOTO  00pa3oBaTelbHOTO
YUPEKICHUSI.

7.4. 3ammTa TMEepCOHANBHBIX MAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX HCIOJB30BaHUS WU
yTpaThl JOJDKHA OBITH oOecriedeHa 3aBeayromuMm JIOY 3a cder cpencTtB  JOMIKOIHHOTO
00pa30BaTeNbHOTO YUPEKACHUS B MOPSIJIKE, YCTAHOBICHHOM (eZiepaibHbIMU 3aKOHAMHU.

7.5. "Buympennaa 3awuma’’.

7.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKIIMOHHPOBAHHOIO JOCTYNa K MEPCOHAIBHBIM JIaHHBIM
SBIIICTCS, KaK TMPaBWIO, IEPCOHAN, pa0oTalmuid ¢ JOKyMEHTaMH U 0a3aMd JIaHHBIX.
PernamenTanus AocTyna nepcoHalla K KOH(HMIEHIIMAIBHBIM CBEACHHUSAM, AOKYMEHTaM H 0azam
JAHHBIX BXOJHWT B YHCJIO OCHOBHBIX HANpPaBICHUH OPraHW3AIMOHHOW 3alUuThl WH(pOpMaNuH U
npelHa3HayeHa Uid pa3TpaHHueHUs] MOJTHOMOYMN MEXAY aJAMHUHHUCTpAlMed U CHeHUualInCTaMu
JIOIITKOJIFHOTO 00pa30BaTEILHOTO YUPEIKICHHS.

7.5.2. Jlna olecneueHus BHYTPEHHEH 3alllUThl NEPCOHANBHBIX JaHHBIX paboTHUKOB JIOY
HE00X0IMMO cOOJII0IaTh PSJT MEp:

* OrpaHMYECHHE M pErJIAMEHTAIUsl COCTaBa PAaOOTHHUKOB, (PYHKIMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHUH;

* cTporoe u30HMparenbHOE U OOOCHOBAHHOE pacHpeeNieHhe TOKYMEHTOB M WHGOpMaIruu
MeXly paOOTHUKAMU J€TCKOTO caja,

* paluoHAaIbHOE pa3MelleHHe pabdodynX MecT paOOTHHUKOB, NMPU KOTOPOM HCKIIOYATIOCH OBl
OCCKOHTPOJILHOE HCITOJIb30BAHUE 3alTUIIAeMOI HH(pOpMAIIHH;

* 3HaHWEe pPab0OTHUKOM JOWIKOJIBHOTO  OOpa30BaTENbHOTO  YUpEXKACHUS TpeOOBaHUU
HOPMAaTHUBHO-METOIMYECKUX IOKYMEHTOB TI0 3alUuTe HH)OPMAIMK U COXPAHCHUN TaHBI;

* Hanuuue HEOOXOJUMBIX YCJIOBHUN B MOMEIIEHWU A PabOThl C KOH(HIECHIIHATbHBIMU
JIOKyMEHTaMU U 0a3aMu JaHHBIX;

* ONpeIeNeHHEe U periiaMeHTaIis coCTaBa pabOTHUKOB, HMEIOIIUX MPABO JOCTyNna (BX01a) B
MOMEIIIEHUE, B KOTOPOM HAXOJUTCS BEIYACIUTENbHAS TEXHUKA,

* OpraHu3zanys MOpsaKa YHHUTOKEHUS MHPOPMAIUH;

* CBOCBPEMCHHOE BBISBJIICHHE HApYIICHHS TPEOOBAaHWH pPa3pelIMTEILHON CHCTEMBI JOCTyIIA
paboTHHKaMU,

* JIMYHBIC JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTEIIO (CEKPETapio) TOJIBKO 3aBEAYIOMINM
JOY u B HUCKIIOYUTENBHBIX CIIy4asx, MO MUCbMEHHOMY pa3pelIeHUI0 3aBEAyIOLIErO
JETCKUM CaJIoM, - PYKOBOJUTEIIO CTPYKTYPHOTO TIOJpa3jeicHUs (Hampumep, IpH
MOJTOTOBKE MaTEPUAJIOB ISl aTTECTAIIMKA PAOOTHHKA).

7.5.3. 3amura nepcoHaNbHBIX JAaHHBIX COTPYIHHUKA Ha SJEKTPOHHBIX HOCUTEIISX.

Bce mamnkwu, comeprkaiiue nepcoHalbHbIE TaHHBIE COTPYIHUKA, TOMKHBI OBITH 3alUIICHBI TAPOJIEM,
KOTOPBIA COOOIIACTCS PYKOBOTUTEITIO CITY>KOBI YIIPABICHUS TIEPCOHAIIOM U PYKOBOJHUTEIIO CITYKObBI
WH(OPMAIIMOHHBIX TEXHOIOTHM.

7.6. "Buewnsn 3awmuma'

7.6.1. Tlog MOCTOPOHHUM JIMIIOM MOHUMAETCS T000€ JIMII0, HE WMEIOIIee HEMOCPEACTBEHHOTO




otHoweHus K aesrenbHocTH JIOY, mocerutenu, pabOTHUKH JPYTUX OPraHU3aLUOHHBIX CTPYKTYP.
[TocTopoHHUE JHIIA HE JOJDKHBI 3HATH pacipeesieHue GyHKINUN, pabodre MpOoIecchl, TEXHOJIOTHIO
cocTaBiieHUs, OGOpPMIICHUS, BEICHMS W XpaHEHUS JOKYMEHTOB, JHMYHBIX JeJlI U pabodmx
MaTepHaJIOB y IEIOMPOU3BOIUTENS (CEKpeTaps).
7.6.2. Jlua obecneueHrss BHEIIHEW 3alUTHl IIEPCOHANBHBIX JIAHHBIX coTpyaHUKoB JIOY
HE00X0IMMO cOOII0OATh PSJT MEp:

*  TOPSAOK IpHeMa, yueTa U KOHTPOJIS JeSITeIbHOCTH TOCETUTENCH;

*  TOPSAAOK OXPaHbl TEPPUTOPUU, 3JIaHUH W TIOMEIICHUH OIIKOJIHLHOTO 00pa30BaTEILHOTO

YUpEKACHNUS,

* TpeOOBaHUSs K 3aIIUTe HH(OPMAIIMH ITPU UHTEPBHIOUPOBAHUU U COOECETOBAHHMSIX.
7.7. Bce numa, cBA3aHHBIE C MOJMy4YeHHEM, OOpaOOTKOW M 3alMTOM NEPCOHANBHBIX JIaHHBIX,
00s13aHBI TTONMUCATh 0053aTENBCTBO O HEpasIJalleHUH IEePCOHATBHBIX JTaHHBIX PaOOTHUKOB
JIOUIKOJILHOTO 00pa30BaTEIbHOTO YUPEKICHHS.
7.8. Kpome wMep 3amuThl TEPCOHAIBHBIX JIaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuy, 3aBeAyIOUINA JOMKOIBHBIM 00pa30BaTeIbHBIM YUPESKICHUEM, a TaKKe
COTPYAHMKH MOTYT BbIpaOaThIBaTh COBMECTHBIC MEpPbI 3allUThl TIEPCOHAIBHBIX JIAHHBIX
pabOTHHKOB.

8. [IpaBa u od6s3aHHOCTH pa6oTHIKOB JIOY 1o 3a1UTe MX MEPCOHATBHBIX TAHHBIX

8.1. 3akperuieHue mpaB paOOTHUKA, PETJIAMEHTHUPYIOIIUX 3alIUTy €ro NEepCOHAIbHBIX TaHHBIX,
o0ecreynBaeT COXpaHHOCTh ITOJIHOW U TOYHOH WH(POPMALIUU O HEM.

8.2. PaboTHMKM JOMKHBI OBITh O3HAKOMJIEHBI MOJI PACHHCKY C JOKYMEHTaMH JOHIKOJIBHOTO
00pa30BaTEILHOTO YUPEIKIACHHSI, YCTAaHABIMBAOIIUMH MOPSIOK 00pabOTKH NEPCOHABHBIX JTaHHBIX
PabOTHHKOB, a TAKXKe 00 MX MpaBax U 003aHHOCTIX B 3TOH 00JIaCTH.

8.3. PaboTHHK JOIIKOJIEHOTO 00pa30BATENBHOTO YUYPSKICHHS OOS3YeTCsl TPEIOCTaBIAThH
MEePCOHANBHBIE IaHHBIE, COOTBETCTBYIOIINE ACHCTBUTEILHOCTH.

8.4. PaboTHHK MMEeT IPaBo:

* Ha MOJIHYIO HH(POPMAIHIO O CBOMX MEPCOHANBHBIX JTaHHBIX U 00pabOTKe ITHX JaHHBIX;

*  CcBOOOJHOTO OECIUIATHOTO JOCTYyIa K CBOMM TEPCOHAIBHBIM JaHHBIM, BKJIIOYAs MPaBO Ha
MoJlydeHrue KON 000N 3amMcu, cofepsKalleil MepcoHalbHbIE JaHHbIE paOOTHUKA, 3a
WCKJIIOUEHHEM CITy4YaeB, IPEAYCMOTPEHHBIX 3aKOHOIaTeIbCTBOM Poccuiickoit @enepanuu;

* Ha ompejelieHue CBOUX MPEICTaBUTENEH /IS 3alIUTHl CBOUX MEPCOHANBHBIX TaHHBIX;

e JIOCTyna K OTHOCSIIMMCS K HEMY MEIUIIMHCKAM JaHHBIM C TOMOIIBI0 MEIUITHHCKOTO
CHEIHMANINCTa TI0 CBOEMY BBIOOpY;

* TpebOBaTh HCKIIFOYNTH WU UCIIPABUTH HEBEPHBIC HIIM HEIOJIHBIC TIEPCOHAIBHBIC JaHHbBIC, a
TakKe JaHHbIe, 00paboTaHHBIE C HApyIIeHHEM TpeOOBaHMIA;

* mpu otkaze 3apenyroniero JIOY WUCKIIOYATH WM WCHPABUTH NEPCOHAIBHBIC JIaHHBIC
paboTHUKA UMEET MPaBO 3asBUTH B MUCEMEHHOM (popMe 3aBeAyIONIEMYy O CBOEM HECOTTIAaCUHU
C COOTBETCTBYIOIUM O0OOCHOBAHHUEM TaKOTO HECOTJIACHS;

* TMepCOHaJbHBIC JaHHBIC OIICHOYHOIO XapakTepa pabOTHHK JETCKOTO cajla MMEeT MpPaBo
JIOTIOJTHUTD 3asiBJICHUEM, BBIPAKAFOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeboBaTh W3BEIECHUS 3aBEAYIOUINM JETCKHM CaJOM BCEX IHUI], KOTOPHIM paHee ObLIU
COOOIIIEHbl HEBEPHBIC WJIM HEIOJIHBIC TEPCOHAIBHBIC JaHHBIE paOOTHUKA, 000 BCeX
MPOU3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABIICHUSIX WJIH TOTIOTHEHUSIX;

* oOxajoBaTh B CyJe JIIOObIe HEMpaBOMEpPHBIE JEUCTBUN WM O€3/IeHCTBUS 3aBEIYIOIIETO
JOIIKOTBHBIM ~ 00pa30BaTeNbHBIM  YUPEXKJACHUEM TMpu o0paboTKe U  3allUTe €ero
MEePCOHATBHBIX JTaHHBIX.

8.5. B nensix obecrieyeHus IOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX paboTHUKU JIOY 006s3aHbI:

* mpu opopMIICHHH Ha pabOTy MPEACTABIATH JOCTOBEPHBIC CBEACHHS B MOPSAIKE U 00BEME,
MPEeIyCMOTPEHHOM HacTosimuM  [lojokeHMEeM U 3aKOHOJATENbCTBOM  Poccuiickoii
denepannu;

* B ClIy4ae M3MEHEHHUs CBOMX IEPCOHAIBHBIX NaHHBIX, COOOMIATh 00 ATOM 3aBeIyIOIIEMY
IEeTCKUM cazaoM B TedeHue 10 mueii.

8.6. PaborHuku craBsaT 3aBenytomiero JIOY B u3BecTHOCTh 00 W3MEHEHHH (GaMIINU, UMEHH,




OTYECTBa, JAaThl POXKICHHUS, YTO IMOJy4aeT OTPaKCHHE B TPYJOBOM KHMKKE HA OCHOBAaHUU
MPEACTABICHHBIX JTOKYMEHTOB. [Ipr HEOOXOAMMOCTH HW3MEHSIOTCS JaHHble 00 00pa3oBaHUU,
npodeccuu, CrennaIbHOCTH, MPUCBOCHUHA HOBOTO pa3psaa U mp.

8.7. B mensx 3amuThl YaCTHOW >KM3HU, JIMYHOM M CEMEWHOW TalHBI paOOTHUKHU HE JOJKHBI
OTKa3bIBaThCSl OT CBOETO IpaBa Ha OOpa0OTKY MEPCOHAIBHBIX JAaHHBIX TOJBKO C HUX COTJIACHS,
MOCKOJIBKY 3TO MOXKET IMOBJICYh TPHUYUHEHHE MOPAIBHOTO, MATEPHUAILHOTO Bpea.

9. OTBeTCTBEHHOCTHh 3a Ppa3rianieHue KOH(QPUIAEHIHAIbHON uHPOPMAIUK, CBS3aHHOH ¢
NMEePCOHATbHBIMH JAHHBIMH

9.1. Ilepconanvnas omeemcmeeHHOCMb - OJHO W3 TJAaBHBIX TpPeOOBaHUN K OpraHU3ALUU
(YHKIMOHMPOBAHUSI CUCTEMbI 3allIUTHl NEPCOHATBHON WHGpOpPMALUU U 00s3aTETBHOE YCIOBUE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

9.2. 3ammura mnpaB pabOTHUKA, YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM P® wu HaACTOAIIUM
[Tono)xeHneM, OCYUIECTBIISIETCA CYIOM B LENSAX IPECceYeHHs] HENPaBOMEPHOIO HCIOIb30BaHUS
NEPCOHAIBHBIX JIAaHHBIX pPaOOTHHKA, BOCCTAHOBJIEHHWS HApYLIEHHBIX IIpaB U BO3MELICHUS
MPUYUHEHHOTO yIIep6a, B TOM YHCIIe MOPAIbHOTO Bpea.

9.3. Kaxnplii COTPYIHHK JOIIKOJBHOTO OOpa30BATENBHOTO YUPESKICHUS, NOMYYArOIIUN IS
paboThl KOH(MUIEHIMAIBHBIN TOKYMEHT, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh
HOCHTEJISI M KOH(DHUICHITUATBHOCTh HH(POPMAITHH.

9.4. Jluma, BUHOBHBIC B HApYyIICHWU HOPM, PETYIHPYIOMIMX MOTydeHHe, oOpaboTKy M 3aluTy
NEPCOHAIbHBIX JAHHBIX Pa0OTHHKA, HECYT IUCLUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaKIaHCKO-
MIPABOBYI0 WM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaabHbIMU 3aKOHAMU
Poccniickoit denepanun.

9.5. 3a HeucnonmHeHUE WM HEHAJJIEXkKAIllee HUCIOJHEHHE PAOOTHUKOM MO €ro BUHE BO3JI0KEHHBIX
Ha HEro OOS3aHHOCTEH MO COOJIOACHUIO YCTAaHOBJICHHOTO TOpSIKa pabOThl CO CBEIECHUSMHU
KOH(pUICHIMATBFHOTO XapakTepa 3aBenytommii JIOY BmopaBe NpUMEHATh MPeIyCMOTPEHHbBIE
TpyAOBBIM KOJIEKCOM JAUCUUILIIMHAPHBIE B3bICKAHMSL.

9.6. JloypKHOCTHBIE JUIA, B OOS3aHHOCTH KOTOPBIX BXOJUT BEJEHHME MEPCOHANBHBIX JaHHBIX
COTPYJIHUKA, OO0f3aHbI 00ECHEYUTh KaKJOMY BO3MOYKHOCTb O3HAaKOMJIEHHMSI C JTOKyYMEHTaMHU U
MaTepHajaMM, HENOCPEJICTBEHHO 3aTParuBalOLIMMHM €ro IpaBa M CBOOOJBI, €CIM HHOE He
IpelyCMOTPEHO 3akoHOM. HemnpaBoMmepHbIi 0TKa3 B  MPEJOCTaBICHUM COOpaHHBIX B
YCTAHOBJIEHHOM TOpPSAJKE JIOKYMEHTOB, JINOO HECBOEBPEMEHHOE MPENOCTAaBICHUE TaKHX
JOKYMEHTOB WJIM UWHOW uH(MOpMalLMKW B Clydasx, M[PEAYyCMOTPEHHBIX 3aKOHOM, JHOO
NpPEJOCTaBIEHNE HEMOJHOM WM 3aBEIOMO JIOKHOM HH(pOpMalMuM - BI€YET HAJIOKEHHE Ha
JOJKHOCTHBIX JIMII aJMUHHUCTpaTUBHOro mtpada B pasmepe, ompenensiemoMm Koaexkcom 06
aIMUHUCTPATUBHBIX MPABOHAPYILICHHUSIX.

9.7. B cootBercTBHH ¢ ['paXIaHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMH METOJaMH IIOJyYHBIIHE
UH(POPMALINIO, COCTABIISIONIYIO CIIy>)KEOHYIO TalfHy, 00s13aHbl BO3MECTUTh NMPUYUHEHHBIE YOBITKH,
IpUYEeM Takas ke 00s13aHHOCTb BO3JIaraeTcsi 1 Ha pa0OTHUKOB.

9.8. YrosoBHast OTBETCTBEHHOCTh 32 HApyIIEHHWE HENPHUKOCHOBEHHOCTHU YAaCTHOW XHU3HHU (B TOM
YyHclle HE3aKOHHOE COOMpaHue WM pacHpoCTpaHEHUE CBEICHHM O YacTHOM JKU3HU JIWIA,
COCTABJISIOLIETO €ro JIMYHYIO WIIM CEMEHHYIO0 TaiiHy, 6e3 ero coriacusi), HepaBOMEPHBINA JOCTYII K
OXpaHseMON 3aKOHOM KOMITBIOTEpHOM HH(pOpMAaIK, HEMPaBOMEPHBIN OTKa3 B IPEJOCTAaBICHUU
COOpaHHBIX B YCTAHOBJICHHOM IOPSAJIKE JOKYMEHTOB M CBEICHHMH (€Cia 3TH JeSIHUS NPUYHMHUIN
Bpe/ IpaBaM U 3aKOHHBIM MHTEpecaM Ipaxk/iaH), COBEPIIEHHBIE JIMIIOM C UCIIOJIb30BAHUEM CBOETO
CIIy’)keOHOTO ~ TOJIOKEHHMS Hakas3blBaeTcsa wmTpadoM, OO JMIIEHHEM I[IpaBa 3aHUMAaTh
OTpe/ieNieHHbIE JIOJDKHOCTH WIIM 3aHUMATbCS OIpPEAETICHHOW NeATeNbHOCThIO, JTUOO apecToM B
cootBercTBUM ¢ YK Poccuiickoit ®denepauun.

9.9. HenmpaBoMepHOCTH JCSITEILHOCTA OPTaHOB TOCYIAPCTBEHHOMN BJIACTH M OPTaHH3AIHMA 110 cOOpy
U HCIIOJIb30BaHMIO MTEPCOHATILHBIX JAaHHBIX MOXET OBITh YCTAHOBIJIEHA B CyI€OHOM MOPSIKE.

10. 3akar04YuTEJIbHBbIE MOJI0KEHUS
10.1. Hacrosmee [lonoxeHue sBisieTcs JTOKAIbHBIM HOpMaTUBHBIM akToM IOV, npuHuMaercs Ha
Obmem cobpanuu pabOTHHUKOB, corjacoBbiBaeTcs ¢ I[IpocOr03HBIM KOMHTETOM M YTBEP)KAAETCS



(mubo BBOAMTCA B JICHCTBHE) TMPHUKA30M 3aBEAYIOMIETO JIOMIKOJIBHBIM 00pa30oBaTEeIbHBIM
YUPEKICHUEM.

10.2. Bce u3MeHeHus M JIOMOJHEHUS, BHOCHMMbIEe B Hacrosumiee [lonokeHue, opopmisioTcss B
MMMCbMEHHOU (popMe B COOTBETCTBUU ACHCTBYIOIIUM 3aKOHOIATEILCTBOM Poccuiickoit deaepannm.
10.3. TlomoxeHue NPUHUMAETCS Ha HEONPEACTCHHbIM CpOK. M3MEeHEeHUs M JONOJHEHUs K
[TonoxxeHuto NpUHUMAIOTCS B TTOpsiAKe, peaycMoTpeHHoM 11.10.1. nHactosimero [lonoxenus.

10.4. Tlocne npunsarus llomoxkeHus (MIM M3MEHEHHWI W JIOTIOJHEHHWHA OTIENBHBIX MYHKTOB W
pa3ziesioB) B HOBOM peAaKkIuu Npeblaylas peJakiis aBTOMaTUYECKH yTPauuBaeT CUILY.

Coenacosano c Ilpoghcoroznvim komumemom

Ilpomoxon om . .20 2. Ne




